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PRI S9-/Office Memorandum

fawa: arefieer srfdeTRal/@EaTRal & APAR &1 Fes fea1e- gAfad o &g
Sub: Ensuring Timely Completion of APARs of Subordinate Officers/Employees-Regarding

& Prafery, TRt Iog 91 R, geHT qur 9% SRy wraferal § wriRa At srfdemRay, T
fafecT sfreRal, aft oarar vdumt vd ot arar srefteradl B g8 T R S @ 5 aiffe uedH
Tegid RAE (Annual Performance Appraisal Report - APAR) &7 §°g W fAsuied Y I diHr
7 (ESIC) SRT IR feen-fcer & JrgeR *1fard 2|

All officers, medical officers, branch managers, and branch superintendents working
in the Regional Office, ESIC Patna and its subordinate offices are hereby directed that
timely completion of the Annual Performance Appraisal Report (APAR) is mandatory as
per the guidelines issued by the Employees’ State Insurance Corporation (ESIC).

APAR 7 &dd SRR PRIGA BT b P BT e 8, dicd Tg FIGT DI T PRIGHT,
UREFIT 3R STRaficd AT axe &1 +ff te Facagul S B

APAR is not only a tool to assess individual efficiency but also an important
instrument to ensure organizational effectiveness, transparency, and accountability.

S YR HaR! 5T 91 R (ESIC) AT §RT SR 9RUA Iar A-4640125/2025/SEC-E1-
ESICHQ f&Hies 24 5/ 2025 derm uRus Tear 17/12/9/SPARROWY/E. Ipt.1 f&Aid 22 3l 2025 H I8
f4cferT fapam o & fa5 APAR &1 Ufshar SPARROW Portal & ATeds & € &l 9w 3iiR ferfRa wwaedim
q1e b S|

ESIC Headquarters Circular No. A-4640125/2025/SEC-E1-ESICHQ dated 24 March
2025 and Circular No. 17/12/9/SPARROW/E.Ipt.1 dated 22 April 2025 direct that the APAR
process must be carried out exclusively through the SPARROW Portal and within the
stipulated timelines.

arct: |t JrfAIRAT 1 T AT BT 811 P I 31U efieey FaTal & APAR &1 F1 WR T 3R |
foeft oft R B <X A7 euTeH H FH merIfe g § R A Sl ik sHe Ay weEfad rfden
FTRERR &

Therefore, all officers must ensure timely completion of APARs of their subordinates.
Any delay or non-compliance will be treated as a serious administrative lapse, and the
concerned officer shall be held accountable.

I8 PRI STUT &A1 faereh &t i | f+rid 21

This is issued with the approval of Regional Director.

Digitally signed by

shish Rarian Kumar
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ar 9/ To,
eft Hefera srfgerI/All officers concerned.

yfdfetfd/Copy To:
1. &g Feus Je8ieg & ot Ters ol ga=e|

For information to the Personal Assistant to the Regional Director.

2. 3Ts & yEY®, ST BRI, HHARY IIoT ST R, geT @ fefaid fear St & fb g
8T PRIfeT, UeHT & Je9Tse IR IUAlS P |

IT Manager, Regional Office, Employees State Insurance Corporation,
Patna with instructions to upload the same on the website of Regional Office,
Patna.

3. e €1 Notice Board
4. TS Gfd®ll Guard File.
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